Your Name
021 000 0000  ·  your.name@email.com  ·  Town or city  ·  linkedin.com/in/your-name
Leave off your photo, date of birth, age, marital status and full home address. New Zealand employers don't expect them, and the Human Rights Act is why. Delete every grey note before you send your CV.
Personal statement
[Your job or field] with [number] years' experience in [what you do], looking for [the role you want next] where I can [what you'll bring].
Two or three lines, rewritten for each job. Name the job, your experience and what you want next.
Key skills
Skill from the job ad, in its words
Skill from the job ad, in its words
Skill from the job ad, in its words
Skill from the job ad, in its words
Skill from the job ad, in its words
Five to eight skills the job asks for, using the ad's own words, and only ones you can back up at interview.
Work history
Job title, Employer, Town or city
Month Year to Present
What you did and what came of it, with a number if you can (customers, patients, sites, sales, time saved).
An achievement or responsibility that matches what the job ad asks for.
Another result you can talk about in an interview.
Job title, Employer, Town or city
Month Year to Present
What you did and what came of it, with a number if you can (customers, patients, sites, sales, time saved).
An achievement or responsibility that matches what the job ad asks for.
Another result you can talk about in an interview.
Most recent job first. Volunteering, placements and seasonal work count too. Keep older or less relevant jobs to a line or two.
Education and qualifications
Qualification, Institution, Year finished
Qualification, Institution, Year finished
Most recent or most relevant first. The year you finished is enough.
Licences, registrations and work rights
Driver's licence: Class 1 full
Registration or practising certificate, if your job needs one
Work rights: New Zealand citizen, resident, or your visa and its expiry date (optional)
Only what's relevant to the job. Your visa status is your call: no official guide says it must be on your CV.
Interests
[Optional: one line, if it says something useful about you for this job.]
Referees
Name, Job title, Organisation  ·  Phone  ·  Email
Name, Job title, Organisation  ·  Phone  ·  Email
Two or three people who know your work, if the ad asks for them. Otherwise write "Referees available on request". Let your referees know they may be called.

Template from smartcvs.ai/cv-format/new-zealand. Save it as a PDF, named like "your-name-CV.pdf", unless the employer asks for Word.




